
 
            

CHILD ABUSE REPORTING PROCEDURE 
 
 

 

Teacher receives secondhand 
information or an unconfirmed 
source for suspecting abuse. 

Teacher asks minimal questions, 
i.e. what happened to your arm? 
to confirm suspected abuse.  
 
*Note: Personnel are not to ask 
questions about sexual abuse. 

Student’s 
answer 
confirms or 
supports 
suspicions of 
abuse. 

STOP Once abuse is suspected in good faith, teacher 
informs principal immediately. 

The teacher obtains a blank report form and the 
previously prepared FAX form for DHS from the 
school office.  At the earliest possibility, teacher 
completes the written report for DHS. 

The teacher then 
1) Personally FAXs the report to DHS or 
2) Allows a designee to FAX the report to DHS. 
 
The teacher will keep the FAX confirmation for 
his/her records. 
 

Principal calls the 
school nurse. 

Nurse meets with the 
student for nursing 
assessment. 
 
*Note: Nurse will not 
meet with a student if 
sexual abuse is 
suspected. 

Teacher’s written report is given to the principal. 
 
*DO NOT put a child abuse report in a student’s 
cum or confidential folder. 

The principal will send the teacher’s written 
report to Health Services to be filed. 

The nurse calls DHS 
and Enid Police Dept. 
(if indicated), and then 
completes a written 
report.  The report is 
sent to DHS and a 
copy is sent to Health 
Services. 

Reasonable 
explanation, 
i.e. purple 
marks are 
paint, not 
bruises. 

Teacher has direct information, 
i.e. reported from abused child or 
obvious injuries seen by teacher. 
 
*Note: Personnel are not to ask 
questions about sexual abuse. 

 
 
 

 
Rev. 06 


